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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Signatuyre Not Verified
~ A b ‘4 5 r o L—r\

Ha Néi, ngay 10 thdng 5 ndm 2019~ -

TSR

sé: 9%9 /HD-SNV

HUOGNG DAN
T4 chite, thwe hién tuyén dung céng chire xi, phwang, thi tran
thudc thanh phé Ha Noi nim 2019

Thye hién Quyét dinh s 1059/QD-UBND ngay 06/3/2019 cia UBND Thanh
phé vé viéc ph€ duyét chi tiéu va ban hanh K& hoach tuyén dung céng chirc x4,
phudng, th tran thuge thanh phd Ha Noi nam 2019, S& Ndi vu - Thudng tryc Ban
chi dao huéng din UBND quén, huyén, thi x3, cdc Hoi ddng tuyén dung cong chirc
cap x& thuc hién mot 56 ndi dung céng viée nhur sau:

1. Thanh lap Hdi dong va cdc Ban giup viéc ctiia HoOi ddng

Sau khi phé duyét, cong bd danh sach thi sinh du diéu kién du thi, UBND
quan huyeén, thi x& thanh lap Hbi dong tuyen dung theo quy dinh; Hoi dong tuyén
dung thanh 13p cac Ban gitp viéc (Ban coi thi, Ban Phach thi, Ban cham thi, Ban
chim phiic khio céc bai thi v1et) Nhiém vu cu thé ciia Hi dong tuyen dung va cac
Ban gitp viéc ciia Ho1 ddng tuyen dung dwoc thuc hién theo Quy ché tuyén dung
cong chic xd, phudng, thi trdn trén dia ban thanh phé Ha Noi ban hanh kém theo
Quyét dinh sb 20/2014/QD-UBND ngay 16/5/2014 cia UBND Thanh phd.

2. Lich tb chirc

ve s ns A n Pon vi thye
Thoi gian No§i dung cong vige hi¢n
Ngay n A oa A A kA g1t BCD Tuyén
13/5/2019 Cong bo ndi dung 6n tép cac moén thi dung CCVC.
Tirngdy |- Huéng din n tap; BCD Tuyén
17/5/2019 | - Huéng dan phuong phap thi tric nghiém trén may dung CCVC;
dén vi tinh trén Website: sonoivu.hanoi.gov.vn. HDTD quin,
19/5/2019 huyén, thi xa;
- Hop dé théng nhét véi UBND quén, huyén, thj xa
v& viéc 1ap danh sach xép sé bio danh, mg mon BCD Tuyén
Trugcngdy | nghi€ép vu chuyén nganh cua thi sinh thi tuyén vao | dung CCVC;
22/5/2019 | cac chirc danh cong chire cép xa dé phuc vy viée t&| HDTD quin,
chire thi cic mén thi tric nghiém trén may vi tinh. huyén, thi x3;
- Niém yét danh séch thi sinh di diéu kién dy thi.
- Théng bao thdi gian 5 chic thi cic mén tric | BCD Tuyén
Truécngay | nghiém, s& luong phong thi, danh sach, s6 bao danh, |  dung CCVC;
25/5/2019 | so dd diém thi, ma chuyén nganh cia thi sinh cia| HDTD quén,
timg Hoi déng thi. huyén, thi x&;
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Thai gian

N§i dung cong viée

Don vi thye
hién

T ngay
5 | 28/5/2019 dén
30/5/2019

- Hoi ddng tuyén dung cir thanh vién Ban coi thi va
gidm thi coi thi de thuc hién coi thi cic mdn tric
nghiém theo yéu cu ciia Ban chi dao

- Hoan thanh chuén bj co s& vat chit, ngén hang ciu
héi cdc mdn va cac khéu cho cic ca thi tric nghiém
clia cac H$i dong tuyén dung.

- Thdéng bao lich thi trén may tinh cua cic quén,
huyén, thi xa.

BCPD Tuyén
dung CCVC,;
HDTD quén,
huyén, thi x4.

Ngay
31/5/2019
dén ngay
03/6/2019

- 9 gi¥ 00 td chirc Khai mac ky thi tai cdc quén,
huyén, thi x&;

- T4 chirc thi triic nghiém mén Nghiép vu chuyén
nganh va Tin hoc trén may vi tinh bét dau tir 13 gidr
30 (c6 lich thi cu thé d6i véi timg don vi); gidi
quyét th’c'lc méc ngay khi thi sinh thi xong mdi ca.
Pija diém thi tai Trung tdm Do tao Céng nghé
théng tin va Truyén thong, s6 1 Hoang Pao Thuy,
quén Thanh Xuan, Ha N&i.

Ban coi thi cia cac Hoi dong tuyén dung dén td
chirc coi thi tai cdc phong thi theo lich ciia Ban Chi
dao, nhan két qua thi tric nghiém 2 mén cho thi
sinh ky x4c nhdn ngay sau khi két thic ca thi.

Trung tim Dao tao Coéng nghg thong tin va
Truyén théng cé trach nhlem Niém yét danh sach
thi sinh du thi tai dia diém td chirc thi tir sing ngdy
31/5/2019; Cir K§ thuat vién tham gia tai cac phong
thi dé chup anh thi sinh vao dy thi, cp mit khiu
ding nhap cho thi sinh, giai quyét c4c tinh hudng kf/
thuat tai cdc phong thi gip cac Hdi dong tuyén
dung.

BCD Tuyén
dung CCVC;
HDTD, Ban coi
thi cdc quén,
huyén, thi xa.

Tirngay
7 | 04/6/2019 dén
08/6/2019

Cac Hoi dong tuyén dung;
- T chirc lap danh sach thi v1et dbi véi céc thi sinh
dat 50 diém tr& 1én 2 mén tric nghiém;

- Chuén bi dja diém, didu kién CSVC t6 chirc thi
viét;

- Thong béo danh sach thi sinh du diéu kién thi mon
viét Kién thirc chung, Viét chuyén nganh trén Cbng
thdng tin dién t, trang website va ni€ém yét tai cac
don vi c6 chi tidu tuyén dung;

- Thong béo thoi gian, dia diém, phong thi 2 mon
thi v1et bao céo sd luqng thi sinh cdc chirc danh thi
tuyen va phong thi vé& S& N&gi vu-Thudmg truc BCD
tuyén dung dé phuc vu lim dé thi viét.

HDTD céc quan,
huyén, thi xa.




TT Thoi gian Néi dung cong viéc B()'nh‘irél:hl,rc
- Hoan thanh cong tac ch’uén bj CSVC phuc vu tb
chirc coi thi viét tai cac diém thi;
o - Hop chuén bi cong tac coi thi, hoc tap quy ché thi; BCD Tuyén
gay - Tép trung thi sinh tai phong thi d& hoc tap quy ché X
09/6/2019 dung CCVC;
8 thi viét, phd bién chi tiét lich thi, i 1A
 1a HDTD céc quin,
(Chi nhat) - Nhén ban giao @&, dap 4n thi viét tai S& Noi vy vao huyén, thi xa.
héi 15 gio, td chitc bao quan ding quy dinh (thanh
phin nhan @& co Lanh dao Hoi dong tuyén dung,
Lanh dao Ban c¢oi, An ninh).
| | 7gio'30 ngay ) .
9 10/6/2019 | - T chike thi viét mon Kién thirc chung (120 phity). HDTD&E“ Coi
(thir Hai) ’
13 gior 30 ngay .
- T4 chikc thi viét mén nghigp vu chuyén nganh (120 | HDTD; Ban Coi
10 10/6/2019 i) thi:
(thie Hai) | ’
Tirngdy |- T chirc 1am phéch bai thi: HDTD; Ban
11 | 11/6/2019 dén | - Cham thi; phéch thi; Ban
15/6/2019 | - Cong bd diém bai thi viét. cham thi;
Tir ngay _
12 16/6/2019 Nhén don phuc khéo; Hf})lgg;ifn
dn 30/6//2019 P ’
Tungdy | [ a0 phach phic khao; Chdm phuc khao; Cong b4 |  HDTD; Ban
13 | 02772019860 || &4 qua chém phiic khao chém phic khio;
04/7/2019 4 P ' P ’
. Tu ngay
| 057201 i | Hnehe s e s 4878 1 o
15/7/2019 yin cong é qua thi tuye
Tir ngay - Théne béo két qua trang tuyén: A
15 | 16772019 dén |~ 08 0 T ,tmnag i ek D
31/7/2019 - Hoan thién ho so cua cac thi sinh trung tuyen; yelIl, il Xa.
Tl ngay | -Quyét dinh tuyén dung thi sinh tring tuyén, tap UBND quén,
16 | 01/8/2019 dén A g
07/8/2019 hop van ban Iwru trit ho so tuyén dung. huyén, thi xa.

3. Déi véi Hoi ddng tuyén dung cong chire ngudn cap xi: Lich thi va céc
bude td chire duge thue hién theo muc 2 néu trén.

4. Vé kinh phi t3 chike thi cic mén tric nghiém trén may vi tinh:

D& nghi Hai ddng tuyén dung cong chirc clp x4 cua cac don vi chu dong ky
hop dong v4i Trung tdm Dao tao Cong nghé Thoéng tin va Truyén théng.
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Trén day la lich thuc hién cac nhiém vu trong thi tuyén cbng chirc clp xi va
cdng chirc ngudn cdp xa nim 2019 cia Thuong tryc Ban chi dao - S& Ngi vy, dé
nghl UBND quén, huyen thi xa Truong Dao tao can bd Lé Hong Phong c6ng b
ndi dung trén tai tru sd, trén cong dién tir, Website cia don vi d& cac thi sinh biét,
thuc hién.

Trong qué trinh thuc hién néu c¢6 virdéng miéc de nghi phan 4nh vé Ban chi dao
thi tuyén cdng chirc, vién chirc (qua S& Nai vu) dé tong hop, xem xét, giai quyét. &4~

Noi nhén: TM. BAN CHI PAO

- UBND Thanh phé (4& bao c4o); . KT. TRUONG BAN

- PCT TT UBND TP Nguyén Vin Stru; ’ 2 A

" BCD tuyén dung CCVC.TP: PHO TRUGNG BAN TT#

- Giam dbc S& Noi vy;

- UBND quén, huyén, thi x&; Truomg DTCB Lé Hdng Phong;
- HBTD; Ban Gidm sét clia quan, huyén, thi x&,

- Website: sonoivi.hanoi.gov.vn,

- Luu: VT; CCVC; XDCQ.
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